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THE CONCISE ASNC STYLESHEET 

The aim of the Concise ASNC Stylesheet is to provide you with the basic tools you need to be able to write properly-referenced supervision essays. When later you come to write a dissertation, a much fuller version of the Stylesheet is available on the intranet which you can download. This version provides simple guidance on the way you should be writing your essays: the best way to refer to the primary texts and to secondary literature; how to write the short versions of the titles in footnotes or when you might usefully use abbreviations, and so on.

1.  THE GENERAL SCHOLARLY FRAMEWORK
The scholarly apparatus of a dissertation consists of two main items: Footnotes, and a Bibliography.; you may decide also to use a List of Abbreviations. On the assumption that all essays and dissertations will now be prepared using modern word-processing software, it is reasonable to expect that they will be provided with footnotes, as opposed to endnotes. A List of Abbreviations and a Bibliography provide the apparatus necessary for the support of the footnotes. Since references in the footnotes are only as useful as the Bibliography allows them to be, we may begin with the Bibliography. 

The Bibliography should be presented fully, accurately and consistently.  The following conventions should be followed:

(i) The Bibliography should be presented in alphabetical order of the surname of the author or editor. If more than one work by one author is listed, the items should be listed in alphabetical order of the first significant word of the title. 

(ii) Only the initials of an author’s forenames are usually cited in the Bibliography; names are not to be given in full except in the case of very common surnames. The purpose of this convention is to save space and to make it easier to achieve consistency.
 (iii)  The title of a book or article must be given in full, exactly as in the publication (on the title-page, or on the first page); no word should be omitted or shortened in any way, whether in a foreign language or in English.  The title of a series or periodical, on the other hand, should be treated in accordance with the guidance below.

(iv)  Every significant word in a title in English should begin with a capital; lower case is retained for small words such as articles, prepositions and conjunctions.

(v)  The use of capitals in foreign titles should be according to contemporary usage in the language concerned.
(vi)  ‘vol(s).’ and ‘p(p).’ should be omitted from references which include both a volume number (e.g. of a two-volume work, or of an issue of a periodical, or a volume in a series) and a page number.  

(vii)  Spaces should be left between an author’s initials, between his initials and his surname, and between the constituent elements of the reference itself (e.g. Clemoes, P., ‘Ælfric’, in Continuations and Beginnings: Studies in Old English Literature, ed. E. G. Stanley (London, 1966), pp. 176–209).

(viii)   In a reference to an article (e.g. in a periodical, or in a collection of essays), the page numbers of the whole article must be given.

(ix)  Titles of books should be italicized; titles of articles should be in roman within single quotation marks; periodical titles should be italicized; series titles should be in roman; titles of unpublished dissertations in roman within single quotation marks.

(x)  The volume number of a book which is in more than one volume should be in roman capitals; the volume number of a periodical, and the number of a book in a series, should be arabic.  A volume number (whether in roman or in arabic) should not be preceded by a comma.  For a periodical without volume numbers the year of publication should be cited and treated as a volume number.

(xi)  Places of publication of books published in Europe are given in the form conventional in English: thus Munich, not München, Florence, not Firenze, Cardiff, not Caerdydd, Dublin, not Baile Átha Cliath, Copenhagen, not København, Oslo, not Christiania.  
(xii)  Books should normally be cited in their most recent edition.  Note, however, that it is not approved practice to cite the dates of reprints (as opposed to second or subsequent editions); in such cases, the original date of publication is to be given.

The List of Abbreviations might include those which have become standard in the field as well as periodicals which are cited frequently in the dissertation. In most ASNC subject areas there are conventional abbreviations for standard works and the main periodicals; for example, in cases where a periodical occurs in the list of abbreviations printed at the end of every volume of Anglo-Saxon England, it will be convenient to employ the same abbreviation as that employed in Anglo-Saxon England.  For Scandinavian, abbreviations of common journal titles should follow the norms established in standard series such as the Viking Collection, Islandica, or the list of abbreviations at the back of the departmental publication Scandinavia in the Viking Age, A Select Bibliography. For Celtic, the list of abbreviations in the Bibliography of Irish Linguistics and Literature 1942-71, ed. R. Baumgarten (Dublin, 1986), pp. xv-xxiii, or the list in the journal, Peritia, is a good starting point. The List of Abbreviations might also include forms of abbreviation for primary sources.
Footnotes are used for various purposes, but there is little agreement on what constitutes proper usage.  For the wide view, see A. Grafton, The Footnote: a Curious History (London, 1997).  Notes supply references to statements, quotations, or opinions cited in the text; they demonstrate where you are coming from; they provide further reading intended to locate a statement in scholarly debate, and to enable the reader to pursue a matter further; they extend an argument made in the text, by adding a further consideration, citing an analogy, meeting an apparent objection, or exposing the errors of those who take a different line; and they help to generate scholarly discourse, by drawing attention to misguided or merely different views.  They are sometimes used for establishing an author’s credentials, for display of knowledge or erudition, for going off at tangents, and for recording things which the author might otherwise forget.  The basic principle is that footnotes should support the text, in one way or another, and give credit where it is due.

Books and articles should be cited in the footnotes by means of an abbreviated or short title, and the reference explained by means of a List of Abbreviations and/or inclusion in the Bibliography.  In the abbreviated or short title, it is usual to use only the surname of the author without initials. However, initials should be used to distinguish authors with the same surname. 
Some examples
In the following example, the full title is given followed by the short title (to be used in footnotes) and also in some cases by the abbreviation.
(a) a book
Robinson, J. A., The Times of Saint Dunstan (Oxford, 1923)

Robinson, Times of St Dunstan, p. 36.
O’Keeffe, T., Romanesque Ireland: Architecture and Ideology in the Twelfth Century (Dublin, 2003)

O’Keeffe, Romanesque Ireland, p. 45.
(b) a multi-volume book
Clapham, A. W., English Romanesque Architecture, 2 vols. (Oxford, 1930–4)

Clapham, English Romanesque Architecture II, 261.
O’Grady, S.H., Silva Gadelica: A Collection of Tales in Irish, 2 vols. (Dublin, 1892)

O’Grady, Silva Gadelica I, 17.
(c) a book in a series
Scharer, A., Die angelsächsische Königsurkunde im 7. und 8. Jahrhundert, Veröffentlichungen des Instituts für österreichische Geschichtsforschung 26 (Vienna, 1982)

Scharer, Die angelsächsische Königsurkunde, p. 80.

Simms, K., From Kings to Warlords: The Changing Political Structure of Gaelic Ireland in the Later Middle Ages, Studies in Celtic History 7 (Woodbridge, 1987)

Simms, From Kings to Warlords, p. 65.
(d) an edition of a book other than the first
Stenton, F. M., Anglo-Saxon England, 3rd ed. (Oxford, 1971)

Stenton, Anglo-Saxon England, p. 45.
McCone, K. The Early Irish Verb, 2nd ed. (Maynooth, 1997)

McCone, Early Irish Verb, pp. 69–80. 
(e) an unpublished dissertation
Schneider, D. B., ‘Anglo-Saxon Women in the Religious Life: a Study of the Status and Position of Women in an Early Mediaeval Society’ (unpubl. PhD dissertation, Cambridge Univ., 1985)

Schneider, ‘Anglo-Saxon Women’, p. 102.
(f) an article in a periodical
Fleming, R., ‘Monastic Lands and England’s Defence in the Viking Age’, English Historical Review 100 (1985), 247–65

Fleming, ‘Monastic Lands’, pp. 250–1.
Ó Riain, P., ‘The Tallaght Martyrologies, Redated’, Cambridge Medieval Celtic Studies 20 (1990), 21–38

Ó Riain, ‘Tallaght Martyrologies’, p. 37.
(g) an article in a collection of essays
Campbell, A., ‘The Old English Epic Style’, in English and Medieval Studies presented to J. R. R. Tolkien, ed. N. Davis and C. L. Wrenn (London, 1962), pp. 13–26

Campbell, ‘Old English Epic Style’, p. 24, n. 6.
Nagy, J. F., ‘The Reproductions of Irish Saints’, in Studies in Irish Hagiography: Saints and Scholars, ed. J. Carey, M. Herbert and P. Ó Riain (Dublin, 2001), pp. 278–88

Nagy, ‘Reproductions’, pp. 279–81. 
(h) an article reprinted in a collection of essays
Both the original reference and the reference to the reprint should be provided; the reprint may not always be available to a reader, and in some cases the page numbers can be different.

Dumville, D. N., ‘The Anglian Collection of Royal Genealogies and Regnal Lists’ ASE 5 (1976), 23-50, repr. in his Histories and Pseudo-Histories of the Insular Middle Ages (Aldershot, 1990), no. V
Dumville, ‘Anglian Collection’, p. 26.
Lapidge, M., ‘The Hermeneutic Style in Tenth-Century Anglo-Latin Literature’, ASE 4 (1975), 67–111, repr. in and cited from his Anglo-Latin Literature 900–1066 (London, 1993), pp. 105–49 with 474–9

Lapidge, ‘Hermeneutic Style’, pp. 107–15.
(i) references to primary sources
It is desirable that primary sources should be cited in a way which gives priority to the work itself, but which also provides a reference to page number(s) in the best modern edition.  It is possible, for example, to incorporate abbreviated references to the principal primary sources in a List of Abbreviations placed immediately before the Bibliography, with the editor’s name in brackets, and to retain the same pattern for the references in the footnotes. For each item, three forms are provided: the form of reference in the Bibliography; the form of reference in the List of Abbreviations; the form of reference in footnotes. For Old Norse examples, see Section 15 below.

Colgrave, B., and R. A. B. Mynors, ed., Bede’s Ecclesiastical History of the English People, OMT (Oxford, 1969)

Bede, HE

Bede, Historia ecclesiastica gentis Anglorum (ed. Colgrave and Mynors)

Bede, HE ii.5 (ed. Colgrave and Mynors, pp. 148–50).

Keynes, S., and M. Lapidge, Alfred the Great: Asser’s ‘Life of King Alfred’ and Other Contemporary Sources (Harmondsworth, 1983)

Stevenson, W. H., ed., Asser’s Life of King Alfred (Oxford, 1904)

Asser, Vita Ælfredi regis, ch. 98 (ed. Stevenson, p. 85; transl. Keynes and Lapidge, p. 105).

Love, R. C., ed., Three Eleventh-Century Anglo-Latin Saints’ Lives: ‘Vita S. Birini’, ‘Vita et miracula S. Kenelmi’ and ‘Vita S. Rumwoldi’, OMT (Oxford, 1996)

Vita S. Birini, ch. 7 (ed. Love, p. 14).

Sawyer, P. H., ed., Charters of Burton Abbey, Anglo-Saxon Charters 2 (London, 1979)

Charters of Burton, ed. Sawyer, no. 29.

Thurneysen, R., ed., Scéla Mucce Meic Dathó, Mediaeval and Modern Irish Series 6 (Dublin, 1935)

Scéla Mucce, §5 (ed. Thurneysen, p. 6).

Williams, J. E. C., ed., Gwaith Meilyr Brydydd a’i Ddisgynyddion, Cyfres Beirdd y Tywysogion I (Cardiff, 1994)

GMBD 


Gwaith Meilyr Brydydd (ed. Williams)

Gwaith Meilyr Brydydd, no. 3 (ed. Williams, pp. 66–97). 

Bromwich, R., ed., Trioedd Ynys Prydein, 3rd ed. (Cardiff, 2006)

TYP3 



Trioedd Ynys Prydein (ed. Bromwich)

Trioedd, no. 84 (ed. Bromwich, pp. 217–22).
Cross references should be placed in footnotes, not in the main text, and should be in the form:  

See above, p. 00.

See below, p. 000, n. 0.

2.  REFERENCES TO MANUSCRIPTS

It is desirable to give manuscript shelfmarks whenever possible: thus reference should be made not simply to the ‘Book of Cerne’, but to the ‘Book of Cerne (Cambridge, University Library, Ll. 1. 10)’.  Similarly it is desirable to specify whenever possible the origin and date (and provenance too, if so wished) of a given manuscript, always in the following form:

London, British Library, Royal 15. C. VII (Old Minster, Winchester, s. x/xi);

Oxford, Bodleian Library, Rawlinson C. 697 (NE France, s. ix2; later provenance Bury St Edmunds).

If reference is to the recto or verso of a manuscript leaf, ‘fol.’ should be omitted and ‘r’ or ‘v’ should be specified (e.g. 26r, 27v, 26r–27v (not 26r– 7v) or 35r–43v).  If reference is to a leaf (or leaves) as a whole ‘fol(s).’ should be used (e.g. fol. 86, fols. 86–93 or fols. 86 and 88).  References to particular lines of a leaf, or to leaves written in double columns, should be made thus: 74r12, 32ra or 45vb12 or 126va39–126vb11.

Standard examples for first references to manuscripts are:

Aberystwyth, National Library of Wales, Peniarth 434 (North Wales, s. xvimed);
Cambridge, Corpus Christi College 422, pp. 27–586 (Winchester, s. ximed; provenance Sherborne), p. 283, line 7 – p. 284, line 10;

Cambridge, Trinity College B. 11. 2 (St Augustine’s, Canterbury, s. xmed), 62r;

Oxford, Bodleian Library, Hatton 20 (Worcester, s. ixex), 32r16–33v21;

London, British Library, Add. 37517 (Canterbury, s. x2), fols. 13–15;

London, British Library, Cotton Tiberius B. i (Abingdon, s. xi1 – xi2), fol. 3;

London, British Library, Royal 1. B. VII (?Northumbria, s. viii1; provenance Christ Church, Canterbury), 15v;

Brussels, Bibliothèque Royale, 1650 (Abingdon, s. xiin);

Coburg, Landesbibliothek, 1 (?Metz, s. ix), 168r.
Note:

(a) that there is a space between the components of a shelfmark, and after the s. abbreviation in a date;

(b) that if the word ‘Library’, or its foreign equivalent, is present, a comma is used before the shelfmark; if ‘Library’ or its foreign equivalent is not present, no comma is used in that position.
Subsequent references should be shortened, e.g.:

CCCC 422; Hatton 20; BL Add. 37517; Tiberius B. i.
3. REFERENCES TO WEBSITES
If a work can be accessed in hard copy and on the internet, the hard-copy version of the work should be cited; for example, the Oxford DNB should be referred to by volume and page number. However, numerous resources are found only on the internet. Citations in the bibliography should include the title of the website, the name of the editors (if possible, although they can sometimes be irritatingly anonymous), the URL, and the date viewed. Note, however, that URLs can produce formatting problems as they do not have spaces in them and so tend to leave large spaces at the end of a line. 
Celtic Inscribed Stones Project On-line Database, ed. M. Handley and K. Lockyear,
http://www.ucl.ac.uk/archaeology/cisp/database/ (viewed 27 May, 2007)

The short-title version in a foot-note need not give the URL, and should follow the usual conventions for a short title. If, however, you wish to refer to a particular page of the website, you should give that longer URL in the footnote.
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